Setup Force-Read Alerts for o
location

Last Modified on 10/22/2023 12:23 pm MDT
From the main toolbar, click on the Gearwheel icon and navigate to the General Settings

page.
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Scroll down to the Schedules section. Choose the preferred schedule and click the "+
icon to the left of the schedule’'s name to open that specific schedule’s settings
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Scroll down to the Clock-In Restrictions section and select your preferred Alert [
Message Reading Rules for this schedule:

e No Alert Reading Enforced
e Force Read Before Clock-In
Force Read Critical Alerts Only Before Clock-In

Force Read Before Clock-Out
Force Read Critical Alerts Only Before Clock-Out.

Clock-In Restrictions
[C] Allow Clock-In Requests from Employees
["J only allow clock-in { clock-out from embedded
devices like Breadcrumb, Clover, SpotOn, SpotOn
Retail, SpotOn Enterprise
[[]send All shifts to POS

\:\ Manager Approval on All Clock-Ins

Clock-In Early / Unscheduled:

l Allowed - Prompt for Reason V‘

Clock-In Late:

‘ Allowed - Prompt for Reason V‘

Clock-Out Late

‘ Allowed - Prompt for Reason V‘

Alert/Message Reading Rules

Force Read Before Clock-In v

No Alert Reading Forced
Force Read Before Clock-In

Force Read Before Clock-Out
Force Read Critical Alerts Only Before Clock-Out




