Classifying Training Hours for
Analytics or Payroll

Last Modified on 12/24/2023 2:51 pm MST

Shifts and Punches can be designated as Training / Admin. The designation is displayed
with T/A, as shown below

4:00pm - T/A
FOH Training - Training
w/justin

Do designate a ROLE as a Training Role (so that all shifts and punches with this role
always carry the T/A designation)

e Go to Gearwheel Menu > Roles Settings
e Use the Gearwheel of an individual Role to open the role's options, and check the
"Training” checkbox
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You can also designate any shift for punch, regardless of role, as T/A from the shift
dialogue box

Shift Information

Edit a Shift for Thursday at Location BLUFOH 4 1 of 4 Options §
[ 0n Call

v Training/Ops

Employee Pool Roles Employee(s) Headings

| Primary Location ' £op Training (Q) 4 Bear Marssa - (12.0hs) Schec & None 4

© Al Associated
Shift Start Time Shift End Time - don't show Expected Break Time
Jun 25, 2020 4:00pm Jun 25, 2020 10:00pm 0 (minutes)
Designated Breaks

Shift Notes (displayed on schedule)
Scheduled Clock-Ins:  Unscheduled Clock-Ins:

Training w/Liam  3:56 pm - 11:34pm
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Shift Audits

{Jun 20, 4:58pm Devon Ryan

i Shift Created from Cut / Copy |
Shift Audit

Shifts with the T/A designation will be removed from ordinary hourly analytics, and
placed in the rows called Training / Ops, as shown below.

NOTE: T/A shifts can also be isolated in payroll. Confirm with a Teamwork specialist to
apply payroll settings.



Total Week

Sales

Hours

OT Hours

$ Hourly

$ OT Labor

$ Hourly + OT
% Hourly + OT
Training / Ops Hours
$ Training / Ops
% Training / Ops
% Total Hourly

2019
$0

$0

$0

$0
0%
0.0
$0
0%
0.0%

Budget Scheduled
$35,532
447

4.5
$2,071
$16
$2,087
5.9%
93.0

3.1%

$674
1.9%

5.0% 7.8%

Wednesday - Th
Schd WTD
$5,421
92
0.0
$364
$0
$364
6.7%
36.0
$261
4.8%
11.5%



