Contractor Employee Setup and
Use
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Teamwork provides functionality to handle Contractor / 1099 employees. This include
functionality to exclude from overtime, as well as unique payroll reporting options
specifically for contractors.

Step #1: Designate Contractor Status

Navigate to the Salary / Wages tab in the employee's profile that you'd like to designate
as a contractor.
Here you can see the relevant setting.
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Now, when you are in Payroll Reports, from the drop down menu next to "Options’, you
can key up reports that are specific to your Contract labor. The applicable options are 1)
Everybody, 2) Non-Contractors, and 3) Contractors. These options will help you send the
exact data you need to payroll.
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Be sure to select the applicable option before clicking "Show Report’

Reports

Lost Pay Period was Monday Oct 2. 2023 4:004

Sunday Oct B, 2023
(Eam=s) Current Pay Peried is Monday Oct 9, 2023

Sunday Oct 15, 2023

| Payroll -

2023 [|te l Aug 13,2023 EJ [ Allow Single Week Range Show Repart

art Lime is E00anm

H Export POF | Print
Options p Search for Employees Everybody - |d Company Admin v‘ [ | of & schedules ~ -
Everybody . - BT export gs CSV (C5V)
L_| Show Details Hon Contracters ¢

DB 5ave Snapshot os Spoton
HTML | POF | CSV Report Status Delete Al Reports ¥ Teamwork CSV
Status Requestedon  Time Nome Download [ Open

Ready Aug 17, 435pm 000 Poyrodl_3950_Aug 7_to_Aug 13htmi

] View Report

[ mctity whr Dane:

As always, your feedback is essential to us at Teamwork. If you have any additional
questions, please don't hesitate to reach us at teamworksupport@spoton.com



